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QUY TRiNH GIAI QUYET THT TUC CHUYEN TRI/ONG VA TIEP NHAN
HQC SrNH HQC LAr rrj NAVI IIOC 2023-2024

Cdn cri Quyi5t.dlnh sO t ZSZIqO-SGDDJ ngity 25/7 12023 cira Sd Gi6o dsc
vi Eio tAo Hd NQi v6 viQc phAn cdp th6m quydn giai quy6t thir tqc hirnh chinh cta
Gi6m di5c Sd Gi6o dr,rc vi Ddo tao Hd NOi;

Cdn cri c6ng van rtl ZSASISCOOT-QLT ngity 15/812023 cira Sd GS&DT
Ha Ngi vd vigc huong d6n qm thdi c6ng t6c chuy6n trudng vA tiiip nh4n hgc sinh
hgc t4i c6c trudng trung hqc ph6 thdng, c6c trung t6m gi6o dqc nghA nghiQp-gi6o
dgc thudng xuy6n ndm hqc 2023-2024.

Trulng TFIPT LC Vin Thi6m huong d6n tam thdi c6ng t6c chuy6n trudng
vd ti6p nhqn hgc sinh hgc l4i t4i trudng THPT L€ Vin Thi6m tir ndmhoc 2023-
2024, ct) th6 nhu sau:

r. Dor TI/QNG
l. Di5i tuqng hgc sinh chuy6n trudng nQi tinh ld nhirng hgc sinh chuyCn noi

cu trri theo.cha (hoqc m9 hoQc ngu'di gidm h6); hoc sinh c6 hodn cAnh tlac biQt

kh6 kh6n vd gia tlinh; hgc sinh c6 lj do thpc sq chinh d6ng d6 phdi chuytin trudng.
Orii tuqng hgc sinh xin hgc 1qi ld nhfrng hgc sinh xin ti6p tgc di hgc sau thcri gian
nghi nhtmg cdn trong dQ tu6i quy tljnh c0a cdp hgc-

2. Hgc sinh tir c6c tinh, thdnh ph6 khdc chuy6n diSn ld hqc sinh dang hgc tqi
c6c trudng c6ng l4p, tu thpc tai c6c tinh, thdnh phi5 vir hgc sinh (ho\c cha, m9,

ngrdi gidm hfl phei c6 noi thuong t*',.ta, trirt?i thdnh phO Ha Nqi.
II. THU TUC CHUYEN TRTIONG VA XIN HQC LAI
l. Hti so chuy6n"tru'd'ng gdm
a) Don xin chuy€n trudng do ch.a, m9 ho{c ngudi girim hQ ki; truong hqp

hgc sinh chuy6n.tir cric tinh, thdnh ph6 kh6c v€ Hd NQi, d<rn xin chuy6n trudng
phii c6 j ki6n titlp nh{n cira Tht tru0ng don vi xin chuy€n d6n.

b) Hgc b4 bdn chinh (trwdng hqp hpc sinh phdi chuy€n trudng vdo.gifra
ndm hoc, hoc sinh phdi c6 Bang k4t qua h7c tQp do trudng noi chuy€n di cdp).

c) GiSy chrlmg nhQn trirng tuy6n vdo lop l0 THPT giii vOi hpc sinh t* cdc
tinh, thdnh phd khdc chuy1n cl€n cdc don vi cila thdnh ph6 Hd N|i) do S& Gi5o
d;rc vir Ddo t4o c6p, trong d6 quy dlnh cq th6 lo4i hinh truong dugc tuy€n (c6ng
lQp, tu th7c hofic gido &1c thudngxuy€n);Danh s6ch hgc sinh trung tuy6n viro l6p
10 THPT (cd tAn hgc sinh xin chuy€n di) do Tht trudng tlcrn vi sao y (d6i vdi hoc

sinh chuy€n giira cdc turn vi cila thdnh ph6 Hd N|i).
d) Gi6, gi6i thieu chuy6n trudng do Thir trudng dcrn v! noi di cAp;

d) Gi6y giOi tt iQu chuy6n trudng do Girim di5c Sd Girio.dpc vir Diro t4o noi
-, A ,-:. -,.4
di cip (d6i vdi,hgc sinh rir cdc tinh, thdnh ph6 khdc chuy€n d€1t cdc trwdng THPT
cila thdnh ph6 Hd Nai md cdc tinh, thdnh ph6 d6 chua thqrc hiQn phdn cdp thdm

: .". : ,,
quy€n giai quydt thil tuc chuy€n rrudng cila Gidm d6c So Gido d4c vd Ddo tqo

cho Hi(u trudng cdc trudng theo Quy€t dinh s6 I 0l 5/QE-TTg ngdy 30/5/2022)-

2. Quy trinh xit lf hd so'

Budc L Hgc sinh(hoQc cha, me, ngudi gidm hil grtl y6u cAu.
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Cdn cri vdo quy trinh gi6i quyiit thri tuc hdnh chinh ( iluo. c c6ng khai tqi cdng
thgng tin diQn tlr cila don v!), hgc sinh li6n hQ vd nQp h6 so tqi don vi xin chuyEn

ddn (tnrc fiAp hoQc trqrc tuy2n tqi c6ng dich vu thil tqc hdnh chinh cila Ngdnh tqi
dia chi: http : //chuyentruong. hanoi.edu.vn);

BuOc2. Eon v! noi dtin x6c nhQn.

- Don v! ncvi d6n ki6m tra h6 so cta hgc sinh xin chuy6n di5n, t6 chtic hgp
HQi d6ng x6t duyQt chuytin truong vi tii5p nh4n hgc sinh.

- Cdn cfr viro k6t qu6 x6t duyQt cria HQi <t6ng x6t duyQt chuyCn trulng vi
titip nhQn hgc sinh, thri tru0ng don vi noi chuy6n di5n ghi f ki6n titip nhQn(c6 d6ng
driu) vito Don xin chuy6n trudng cria hgc sinh.

Bu6c 3. Eon vi noi tli x6c nh{n.
Hgc sinh hodn tAt hO so t4i tlon vi noi chuy6n di (theo cdc thdnh phdn quy

dinh tqi khodn I phdn II cua C6ngvdn ndy) n1p cho don v! noi chuy6n d6n theo
dring thoi gian quy d!nh;

Budc 4. Hoan thiQn thi tuc.
Don vi noi tli vd don vi noi d6n hodn thirnh viQc chuydn dt lieu tr6n co sd

dfr lieu Ngdnh theo dirng thdi gian quy dlnh.
c) Thdi gian gidi quy€t chuy6n trudng: M6i n6m hgc c6 hai dqt gi6i quy6t

chuy6n trudng cho hgc sinh (Do. t I vdo ddu ndm hpc, nudc khi khai gidng ndm
hec moi; Dqt 2 vdo ddu hoc W lD,thiti gian cg th€ Sd Gi6o dgc vir Diro t4o Hh
NQi sE th6ng hring ndm cdn cf theo khung k€. ho4ch thdi gian nim hgc cria BQ

Gi6o dqc vir Eiro tao vd cta UBND Thdnh ph6. Truirng hqp dflc biQt, ngodi thoi
gian quy dinh tr6n Gi6m di5c Sd Gi6o dqc vi Dio tao Hd NQi xem x6t, q.ry6t Ainh.

3. Hd so, tht tgc xin hgc I4i
a) H6 so:
- Don xin hgc l4i do hqc sinh lci @6 it kiAn cila cha, m9 hoQc ngudi eidm hO;
- Hgc b4 cria lcrp ho{c c6p hqc dd hgc (bdn chinh);
- nang ti5t nghiQp THCS (bdn c6ng chimg);
- Gi6y chring nhin trrlng tuy6n viro lop 10 THPT ho[c Bin sao danh s6ch

trung tuy6n vdo t<rp tO THPT do S0 Gi6o duc vd Ddo tao cdp;
- Gi6y x6c nhQn cta chinh quy6n dia phuong noi cu trri v6 viQc chAp hanh

chinh srich, ph6p luQt t4i tlia phuong trong thdi gian nghi hgc.

b) Thri tuc xin hoc lqi t4i trudng cfi:
HiQu trudng nhi truong cho phdp nhflp hqc sau khi dd ki6m tra h6 so.

c) Tht tqc t?i trudng kh6c:
Buoc 1. Hgc sinh (hoQc cha, m9, ngudi gidm hileti y6u c6u.

Cin cu viro quy trinh gi6i quy6t thi, tgc hinh chirit(duqc c6ng khai tqi c6ng

thdne tin diQn t* cfia don v), hgc sinh li6n hQ vd nqp h6 so t4i tlon vi xin hqc l4i

ltrryi tdp hodc tr+rc tuydn tqi c6ng dich vu thr) tltc hdnh chinh cila Ngdnh tqi dia
ch i : ht tp : //chuyentruong. han.o i. edu.vn);

Buoc 2. Don v! noi d6n x6c nhfln.
- Ecrn vi noi d6n ki6m tra h6 so cria hqc sinh xin hoc lai, t6 chric hqp HQi

d6ng x6t duygt chuy6n trudng vd tiiip nhan hgc sinh.
- Cin cu vdo k6t qu6 x6t duyQt cta HQi d6ng xdt duyQt chuy6n trudng vd

ti.ip nhan hgc sinh, tht tiuong tlon vi noi ti6p nh{n hgc sinh ghi f ki5n tii5p nhan

(c6 d6ng diiu) vito Dcvn xin hgc l4i cta hqc sinh.
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Budc 3. Hodn thiQn thri tUc.

Don { ti6p nhfn hqc sinh hoan thinh viQc chuy6n dt liQu tr6n co sd dt liQu

Ngdnh theo dtng thdi gian quy tlinh.
d) Truong hgrp xin hgc lpi vdp lop l0:.Gi6m diic Sd Gi6o dgc vd Dio t4o

xem x6t, quyet dlnh tr6n co s0 k6t qu6 thi tuy6n ho{c x6t tuy6n cria hgc sinh trudc
khi nghi hqc.

d) ViQc xin hgc l4i dugc thUc hiQn trong thdi gian hd tru6c khi khai giang
nim hgc m6i.

G
Noi nhQn:
- HDT, phdng QLHS
. PHHS
- Luu: VT.
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Phu luc

LICH CHUYEN TRTIONG VA TIEP NHAN HQC SINH THPT
NAM H9C 2023-2024

(Kdm theo C6ngvdn sd t2 /HDCT-LVT ngdy t7/8/202j
cita Trudng THPT LA vdn Thi€m)

Thdi gian
thgc hifn

Don vi
thg'c
hiGn

NQi dung c6ng viQc

Dqt t (.IAu nim hgc 2023-2024):Tir0718/2023 din0419/2023

Tt ngdy
161812023

oen ngay

t91812023

THPT
LVT

XAy dpng quy trinh gi6i quyrit tht tgc chuy6n truong, thri tqc
xin hgc l4i vir c6ng b6 c6ng khai tr6n c6ng th6ng tin diQn tri
cria trudng

Tt ngdy
191812023

oen ngay
221812023

Gui y6u cAu

(trryc ti€p hoqc tr4c tuy€n tqi ciing dich v4 TTHC cfia Ngdnh
tqi d.ia chi : http : //chuyentruong. hanoi. edu.vn)

Ch4m nhAt
17h00 ngdy
24t8t2023

THPT
LVT

X6c nhfn hd sg cira hgc sinh xin chuy6n d6n

Ch4m nhdt
17h00 ngAy
26t8t2023

THPT
noi di

Xric nh{n hd so cira hgc sinh xin chuy6n di

Tir ngdy
281812023

dtSn ngdy

3U812023

Don vi

Hohn thiQn thri tgc:

- C6ng b6 c6ng khai danh srich hgc sinh chuy6n d6n vd hqc

sinh hoc l4i t4i don v! tr6n c5ng th6ng tin dien tu;

- Trudng c6 hgc sinh chuy6n tli vir trudng ti6p nhQn hgc sinh

chuy6n tli5n thlrc hiQn thao t6c chuy6n dt liQu tr6n phdn mdm

sO Ai6* <IiQn trlr t4i dia chi http://csdl.hanoi.edu.vn/

- Trudng ti6p nhfln h.gc sinh hgc l4i c{p nhflt th6ng tin hqc

sinh tr6n phAn m6m sO AiCm diQn tir t4i dia chi
http ://csdl.hanoi,edu.vn/

Ch4m nhAt
ngdy

041912023

Truong

- Hodn thAnh th6ng brlo kiit qui, c6p phii5u vdo lop cho nhtng
hgc sinh dugc ti€p nhf,n.

- 86o c6o ki5t qu6 ti6p nhpn hgc sinh chuy6n trulng, hqc 14i

dqt dAu ndm hsc 2023-2024 vO SO Gi6o dpc vd Diro t4o

Hgc sinh
(hoqc

cha, mg,

ngudi
gidm he)
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Thiri gian
thqc hi$n

Don vi
thgc
hi6n

Dgt 2 (tliu hgc k) II nim hgc2023-2024): Tir 04/01/2024 d5n 0510212024

Cham nhAt
ngdy

t0tot/2024

Trudng
THPT
LVT

C6ng khai tr6n c6ng th6ng tin diQn tri cria don vi v€ viQc ti€p
nh{n hqc sinh chuy6n d6n

Tri ngdy
1110U2024
diin ngdy

t51012024

Hgc sinh
(hoQc

cha, me,

ngudi
gidm ha)

Grii y6u cdu

(trqc tiep hodc trrc tuydn 4i ciing dich v4 TTHC cila Ngdnh
tqi dia chi : http://chuyentruong.hanoi.edu.vn)

Ch4m nhAt

17h00 ngdy
1810l/2024

Dcrn vi
noi d6n

X6c nhfn hd so cta hgc sinh xin chuy6n d6n

Dcrn vi
noi di

X6c nhpn h6 so cria hgc sinh xin chuy€n di

Til ngdy
2310U2024

dtSn ngdy

2610U2024

Trudng

s6 di6m diQn tri tai dia chi http://csdl.hanoi.edu.vn/

Hoin thiQn thri tgc:

- C6ng bii c6ng khai danh s6ch hgc sinh chuy5n d6n t4i don
v! tr6n c6ng th6ng tin tliQn tri cta trudng;

- Truong c6 hgc sinh chuy€n di vd truong tiiip nhan hgc sinh
chuy6n di5n thuc hiQn thao tric chuy6n dt lieu tr6n phAn m6m

Ch0m nh6t
ngay

05t0212024
Truong

- Hoin thanh th6.ng brio ktit qu6, c5p phitiu vdo lop cho nhfrng
hgc sinh du-o. c ti6p nh{n.

- 86o c6o krit qui tii5p nhdn hqc sinh chuy6n truong Dgt 2
(dAu hqc lcj, II'n6m hqc 2023-2024) v€ Sd Gi6o dsc vh Diro

tao

NQi dung c6ng viQc

Cham nh6t
17h00 ngdy
2210112024


